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IIpaBuiia 00MeHa 1eJI0BBIMH IOAAPKAMM

H 3HAKaAMHU J€JI0BOI0 roCTerIpuumMcTBa
B MAJIOY Ne 23

1. O01ue moJ10KeHu s

1.1. I[IpaBuna oOMeHa AETOBBIMH IOJapKaMH M 3HAKAMHU JIEJIOBOTO TOCTEIIPHHMCTBA B
MAJIOY No 23 (manee —IlpaBmia) pa3paboTaHbl B COOTBETCTBHH C  TOJIOKEHUSIMHU
Konctutynuu Poccuiickoit ®enepanuu, deaepanbHoro 3akoHa ot 25.12.2008. Ne 273-@3
O npoTHUBONENUCTBUU  KOPPYILMU» U TPUHATBIMH B COOTBETCTBUM C HHUMH HMHBIMHU
3aKOHOJATEIbHBIMU U JIOKAJbHBIMU aKTaMHU.

1.2. IlpaBuna ompenensitoT enuHble s Bcex pabotHukoB MAJIOY Ne 23
(manee — Yupexenue) TpeOOBaHUS K JAPSHUIO U IPUHSATHUIO JIETOBBIX TIOJIaPKOB.

1.3. Yupexxaenue mNOANEpKUBAET KOPHOPATUBHYIO KYJIbTYpy, B KOTOpOW J€JOBbIE
NOJAapKH,  KOPIOpPaTMBHOE  TOCTENIPUUMCTBO M IIPEACTABUTEIBCKUE  MEPOINPUATHUSA
paccMaTpuBalOTCS TOJIBKO KaKk HWHCTPYMEHT JUIsl YCTAaHOBJICHUS U MOJJIEPXKAHUS JEJIOBBIX
OTHOILEHHUH U KaK MPOsIBIEHHE OOIIETTPUHATON BEXKIUBOCTH B X0JI€ IEATEILHOCTH Y UpExKJICHHS.

1.4. YupexxaeHue HCXOIUT U3 TOr0, YTO JIOJITOBPEMEHHBIE [ICJIOBbIE OTHOILIEHUS
OCHOBBIBAIOTCSl Ha JIOBEPUM M B3aUMHOM yBa)KCHMH. OTHOILIEHMS, NMPU KOTOPBIX HAPYIIAETCS
3aKOH W TPUHIIUIBI JI€JIOBOM 3THUKH, BPEIAT PEryTallud YUpEeKIEHUS M YECTHOMY HUMEHH €ro
paOOTHUKOB, U HE MOTYT O0ECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE PAa3BUTHE YUPEXKJICHHS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh TPUEMJIEMBI B TPAKTHKE PAOOTHI Y UpeKICHUS.

1.5. devictue IlpaBun pacrpocTpaHsieTcs Ha BceX PpaOOTHUKOB YUpexJeHHUs, BHE
3aBHCHUMOCTH OT YPOBHSI 3aHUMAaeMOM JOJKHOCTH.

1.6. lannsbie [IpaBuiia npecnenyeT caeayomue Heiu:

- obecrieyeHre €AMHOOOPA3HOTO TIOHMMAaHUs POJM W MeCTa JEJIOBBIX IOAApPKOB,
JIEJIOBOTO  TOCTENPUHMMCTBA, IPEACTABUTENBCKUX MEpPONPUATUH B JIEJIOBOM  IPAKTHKE
VYupexnenus;

- OCYIIECTBIICHUE YIIPABICHUYECKOM W XO3AHCTBEHHOW JESITENBHOCTH YUPEKICHUS
UCKJTIOYMTENIbHO Ha OCHOBE HaJJIeXkKAallluX HOPM U MPaBUJI I€JIOBOTO MOBEJACHUS, 0a3UpyIOIMINXCS
Ha MpPUHIUIAX KayecTBa IPEIOCTABICHUS YCIYyT, 3alIUThl KOHKYPEHIMM, HEAOIYIEHUs
KOH(JIMKTa MTHTEPECOB;
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- OIpeNeIeHne €AMHBIX U1 BCeX PAOOTHUKOB YUpeKJeHUs TpeOOBAHUU K NapeHUIO U
NPUHITHIO JIEJIOBBIX TOJApPKOB, K OpTraHW3allMd W YYacTHIO B MPEICTaBUTEIbCKHUX
MEPONPUSITUSIX;

- MUHUMH3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JIOYMOTpPEOIIEHUEM B 001acTh
MOJIapKOB, MPEJICTAaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TAKHMX PHUCKOB
SBJISIIOTCS OMACHOCTh TMOAKYNAa M B3ATOYHMYECTBO, HECHPABEIJIMBOCTb 10 OTHOILIEHUIO K
KOHTpareHTam, MPOTEKLNOHU3M BHYTPH Y UpeKICHHUS.

2. TpeGoBanus, npeabsBJsieMble K JeJOBbIM NOJAapKaM
U 3HAKAaM /IeJI0BOI'0 FOCTENPUUMCTBA

2.1. PabotHuku VYupexaeHus MOIYT IOJIy4aTb JI€JOBbIE IOJAPKH, 3HAKHU JIEJIOBOIO
FOCTENPUMMCTBA TOJIBKO Ha O(QUUMAIBHBIX MEpPONPUATHSIX, IMPU YCIOBUH, UYTO 3TO
HE MPOTUBOPEUYUT TPEOOBAHUSAM AHTUKOPPYIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSLIUM
[IpaBunam.

2.2.Ilopapku M yciOyru, NpPUHUMAEMble WIH MPENOCTABIAEMbIE YUpPEKIACHUEM,
NEPEJAIOTC U MPUHUMAIOTCS TOJIBKO OT MMEHM YUpPEXICHHs B 1IEJIOM, a HE KaK IOJAapOK HIIU
nepegaya ero ot OTAeIbHOro paboTHHKA.

2.3. JlenoBble MOJAPKH, KOTOPble PAOOTHUKU OT UMEHHU YUpEeXJICHHUS MOTYT Iepe/laBaTh
JpYTUM JIMIAaM WM IPUHUMATh OT APYTUX JIMI B CBSI3M CO CBOEU TPYAOBOM JIEATEIbHOCTBIO, a
TaK)Ke IPEACTaBUTEIbCKUE PACXOAbl Ha JIEJOBOE IOCTEINPUMMCTBO JIOJKHBI COOTBETCTBOBATH
CIIETYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBl C YCTaBHBIMU ILEISIMH JIEATEIBHOCTH YupexIeHus, 1100
C MMaMSATHBIMH JIaTaMH, F0OUJIESIMH, OOIIEHAIIMOHATLHBIMY TPA3AHUKAMHU, HHBIMHA COOBITHSIMH,

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA IPEIMETAMHU POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpBITOE BO3HAarpaXJAE€HWE 3a YCIOyry, JAEeWCTBUE WIIU
Oe3neiicTBHEe, MOMYCTUTENBCTBO WJIM MOKPOBHUTENBCTBO, MPEJOCTABICHUE MPaB UM NPHUHATHE
OTIpe/IeNIEHHBIX PELIeHMH, JIM0O0 MOMBITKY OKa3aTh BIMSHUE Ha MOJIy4aTessl ¢ MHOM HE3aKOHHOMN
WJIM HEATUYHOM LIETIBIO;

- He co3JaBaTh JUIsl TMoJiydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHbBIM
MOJIOKEHHE WM MCTIOJIHEHUEM CITY>KEOHBIX (IOKHOCTHBIX) 00S3aHHOCTEH;

- HE Cco3/JaBaTh pEMyTAallMOHHOIO pHCKA JJs JEJOBOIO0 HUMHUKA YUpEexKICHHUs,
paOOTHUKOB M MHBIX JIMI[ B CIy4yae pacKpblTUs HHGPOPMALlMM O COBEPIIEHHBIX IOAapKax
Y TIOHECEHHBIX MPECTABUTEIBCKUX pPacxoax;

-He  NOPOTHBOPEYUTh  MPUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYMNIIMOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxkennto 00 aHTUKOPPYIIIMOHHOMN MOJIUTUKU B
VYupexxnenun, Konekcy 5THKM M CIy>KEOHOTo TMOBEIEHUS PpPaOOTHUKOB YUpPEXICHHUS U
OOLIENPUHATHIM HOPMaM MOPAJM U HPAaBCTBEHHOCTH.

2.4. [lenoBble MOAApKH, B TOM YHUCIIE B BUJIE OKa3aHMs YCIIyT, 3HAKOB 0COOOT0 BHUMAHUS
W ydacTus B pa3BleKaTelIbHBIX W AaHAJOTUYHBIX MEPONPUSITHUSIX HE JOJDKHBI CTaBUTh
IPUHUMAIOIYI0 CTOPOHY B 3aBUCHUMOE TOJO0XKEHUE, TPUBOJUTH K BOSHUKHOBEHHIO KaKUX-THO0
BCTPEUYHBIX 0053aTEJILCTB CO CTOPOHBI MONyYaTessl WM OKa3blBaTh BIMSHUE HA 0ObEKTUBHOCTh
€ro JEJIOBBIX CYKICHUN U PELICHUN.

2.5. CTOUMOCTh M TEpPUOJMYHOCTh JapeHUsi W TOJy4YeHUs MIENOBBIX MOJApKOB H/WIN
y4acTusi B INPEACTABUTEIBCKUX MEPONPHUITHUAX OJHOTO M TOTO K€ TPETHETO JIMLA JOJIKHBI
OTIPEeAeNATHCS AeI0OBOM HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MogapKkoB paOOTHUKU YUpPEXAECHUS JTOJKHBI CTPEMHUTHCS UCIONIb30BaTh
B MaKCUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIy4YaeB CYBEHUPBI, IPEAMETHI U U3/ENUsl, UMEIOLINe
CUMBOJIUKY YUpEXJIECHUS.

2.7.1lopapku M yCIyru He JOJDKHBI CTaBHTH II0J, COMHEHME HMUIK WIH JEJIOBYIO
penyTanuo YUpexIeHus Wi ero paboTHUKOB.



3. IIpaBa u 00513aHHOCTH PA0OOTHUKOB YUpe:KIAeHusi Ipr 0OMeHe 1eJIOBLIMH
NOJAAPKAMU U 3HAKAMH /1€JI0BOT0 IrOCTEeNPUUMCTBA

3.1. PaOoTHMKM, NpEACTaBIsAs HMHTEPECHl YUPEXKIECHUS WM JAECUCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIIbl JOIMYCTUMOIO MOBEACHHs MPU OOMEHE JIeIOBBIMU MOJApKaMu U
IIPOSIBJIEHUH JI€JI0BOTO TOCTENPUUMCTBA.

3.2. PaGoTHHKN YupexIeHUs BIpaBe IapUTh TPETHbUM JHIAM W TOJy4YaTh OT HHUX
JIEJIOBbIE TIOJIAPKH, OPraHU30BbIBaTh U Y4aCTBOBATh B IIPEJICTABUTEIIbCKUX MEPONPUATHUSAX, ECIIU
9TO 3aKOHHO, A3THUYHO M J€JAaeTCi HCKIIOUUTENBHO B JEJIOBBIX LEJIAX, ONPEICIICHHBIX
Hacrosmmu IIpaBunamu.

3.3.Ilpu nrOOBIX COMHEHHUSAX B TPABOMEPHOCTH WM OSTUYHOCTH CBOMX JICHCTBHM
paboTHUKKM VYupexnaeHus oO0s3aHbl MOCTAaBUTh B HM3BECTHOCTb JUPEKTOpA YUpexAeHUS
Y IIPOKOHCYJIbTUPOBATBCS C HUM, IIPEKIE YEM JAPUTh WM IOJIy4YaTh MOJAPKU UM y4acTBOBATb
B TEX WJIM UHBIX [IPEICTAaBUTEIBCKUX MEPOIIPUATHSIX.

3.4.1Ipu nomyuyeHuu JAEIOBOrO IOAAPKA WM 3HAKOB JEJIIOBOTO TOCTEIPUUMCTBA
paboTHUKKM YupexJeHuss o005f3aHbl IMPUHUMATh MeEpbl MO HEJOMYLIEHUID BO3MOXKHOCTU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PabotHukn VY4pexaeHUs HE BIPAaBE MHCIOIb30BaTh CIYKEOHOE IOJOKEHHE
B JIMYHBIX LEJIAX, BKIKOYasl HCIIOJIb30BAHUE UMYILECTBA Y UPEIKICHUS, B TOM YUCIIE:

- JUIsl TIOJTy4EeHHMsI TTOAAPKOB, BO3HATPAXKIEHUSI M MHBIX BBITOJ JUIsl c€0sl JIMYHO U JIPYTHX
ol B OOMEH Ha OKa3aHMe YUpeXJICHHEM KakuxX-TMO0O YCIyr, OCYIIECTBJIEHUS JHO0
HEOCYIIECTBIICHUS ONPEACICHHBIX JCUCTBUH, Tmepeqadyd HMHPOPMAIUU, COCTaBIISIOIICH
KOMMEPUECKYIO TalHY;

- JUTsl IOJTy4€HUs M01apKOB, BO3HATPAXACHUS U UHBIX BBITOJ JUIS JIMYHO U APYTUX JIMIL B
IIPOLIECCE BEIAEHUS el YUpeKIEHUs, B TOM 4HCIE, KaK [0, TaK M TIOCIE€ IPOBEICHUS
MIEPETOBOPOB O 3aKIIOYEHUH IPa’kJaHCKO-TIPABOBBIX I0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHuKaM VYupexaeHUs HE pEKOMEHIyeTcsl NpPUHUMAaTh WM IepeJapuBaTh
nojapku JauO0 yciayru B JI000M BHAE OT TPEThbUX JIMI B KadecTBe OJ1aroJlapHOCTH
3a COBEPILUEHHYIO YCIYTy WM JaHHBINA COBET.

3.7.He nomyckaercsa mnepeaaBaTb W MPUHUMATh TMOJAPKH OT YUpEKICHHS, €ro
pabOTHUKOB U MpeACTaBUTENECH B BUJIE IEHEKHBIX CPEACTB, KaK HATMYHBIX, TaK U O€3HAMYHBIX,
HE3aBHCHMO OT BaJIOTHI, a TakXke B (opMe aKIUil, ONMIMOHOB WM MHBIX JUKBUIHBIX LEHHBIX
Oymar.

3.8. PabotHuku VYupexJaeHus IOKHBI OKa3bIBaTbCsl OT MPEAJIOKEHUH, MOIyYeHUS
MOJJAPKOB, OIUIAThl UX PACXOAOB M T.II., KOTJa 10100HbIe AEUCTBUS MOTYT MOBJIUATH UITH CO3aTh
BII€YATJICHUE O BIIMSHUU Ha UCXOJ| CHEJKH, PE3yJIbTaT MPOBEACHUS TOPIroOB, HAa MPUHUMAaEMbIe
VYupexneHueM peieHus 1 T.1.

3.9. AnmMuHucTpanus U pabOTHUKU YUpexaeHus He MpuemMintoT koppymnuuu. [logapku He
JIOJDKHBI OBITh WCIOJB30BAHBI IS JIAUW/TIONYYSHHs] B3STOK WM KOPPYNUUH B JIOOBIX ee
MPOSIBICHUSX.

3.10. PaGotHuk YupexaeHus He BOpaBe Mpeuiararb TPETbUM JIUIAM UM IPUHUMATH OT
TaKOBbIX MOJApKH, BBIMIAThI, KOMIIEHCAMU U T.N. cTouMocThio cBbime 3000 (Tpex Teicsy)
pyOJielt WM He COBMECTHMBIE C 3aKOHHOM MPAKTUKOM N1eNOBBIX OTHOWIEHUH. Ecnu paboTHHUKY
VYupexaeHus npeangaraimTcs Mojao0Hbe TOJapKH WU JIEHbIH, OH 0053aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpexaeHus.

3.11. PabGoTHuk YupexaeHus KOTOPOMY NP BBINOJIHEHUU JOKHOCTHBIX 00f3aHHOCTEN
IpeUIaraloTcs MOJapKU WM MHOE BO3HArpaXkJI€HUE KakK B IPSIMOM, TaK U B KOCBEHHOM BUJE,
KOTOpPbIE CIIOCOOHBI MOBIMATH HAa MOJArOTABIMBAEMbIE W/WIM NPUHUMAEMbIE UM DPELICHUS WU
OKa3aThb BIUAHHUE HA €T0 IeicTBUE/0e3neiicTBIE, TOIKEH:



- OTKa3aTbCd OT HUX U HEMEUIEHHO YBEJAOMHTb PYKOBOAMTENA YUpexIeHHs O (hakre
MpeAJIOKEHUS To1apKa (BO3ZHArPaXKACHHUS);

-0 BO3MOYKHOCTH HWCKJIIOYUTh JaJbHEHIINE KOHTAKTHI C JIMIOM, IPEI0KHUBIINM
MOJAPOK WJIM BO3HArPakJCHHE, €CIIH TOJIBKO 3TO HE CBA3aHO CO CIYXeOHOM HE0OX0AUMOCTHIO;

- cllydae, €cCld II0apOK MJIM BO3HArpaKICHHWE HE IPEJCTABIACTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IEPENaTb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amMCKOW JUIs
IOPUHATHS COOTBETCTBYIOIIMX MEp PKOBOJUTENIO YUpPEXJIEHHs U MPONOJDKUTH pPaboTy
B YCTaHOBJIEHHOM B YUpEXJACHUHU MOPSIKE HAJl BOIPOCOM, ¢ KOTOPBIM ObLI CBS3aH MOJAPOK WU
BO3HArpaX/aieHue.

3.12.B cimyuyae BO3HHMKHOBEHHS KOH(DpIMKTAa HMHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIMKTAa HMHTEPECOB IPHU IMOIY4YEHUH JEJIOBOrO MOAApKa WIM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexaeHus 00513aH B MUCbMEHHOH (popMe YBEIOMHUTDH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTUBOJECHCTBHE KOPPYILUH, B
COOTBETCTBHUH C MPOIETYPOH PACKPHITHSI KOH(IUKTAa HHTEPECOB, yTBEP:KAeHHOH [lonokennem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B Y UPEXKICHUU.

3.13. PabGoTHukaM YupexieHus 3anpemiaercs:

- CAMOCTOATEJIBHO TNPUHUMATh MPEAJIOKEHUS OT OpraHu3aluil WM TPETbUX JIUII
0 BpYUYEHUU JEJOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0BOTO rOCTEPUUMCTBA;

- IPUHUMATh 0€3 COIJIaCOBaHUs C AUPEKTOPOM YUpPEXkIEHUs JIeJIOBbIe MOJApKU U 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJE IPOBEIEHUS JEJIOBBIX IIEPErOBOPOB, IPH 3aKIOYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asX, KOrJa NoJ00HbIe AEHCTBUS MOTYT MOBJIUATh WIK CO3aTh
BIl€YaTJIE€HUE 00 UX BIMSHUM HA IPUHUMAEMbIE PEILICHUS;

- IPUHUMATh JEJIOBbIe NOJAPKU U 3HAKU JI€JI0BOr0 TOCTEIIPUUMCTBA B X0/1€ MPOBEICHUS
TOPIOB U BO BpPEMs MPSIMBIX EPErOBOPOB IIPU 3aKIFOYEHUN JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPeOOBATh, BBIHYKAATh OPraHMU3aLUU WU TPETbUX JIUL AAPUTh UM JHOO0 UX
POJICTBEHHUKAM JI€JIOBble TMOJApKH W/WIM OKa3blBaThb B HX TOJb3y 3HAaKH JIEJIOBOIO
rOCTENPUUMCTBA;

- IPUHUMAaTh TOJAPKU B BHJI€ HAJUYHBIX, O€3HAJIMYHBIX JIEHEKHBIX CPEJCTB, LIEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET MPUHATH pelieHne 00 Yy4YyacTUU B OJIArOTBOPHUTEIBHBIX
MEPONPUATHSIX, HAIIPABJICHHBIX HAa CO3/IaHUE U yNpO4YeHHEe MMHIKa YupexnaeHus. [Ipu atom
IUTaH U OFOJIKET YYacTHsl B JaHHBIX MEPONPUATUSAX YTBEPKIACTCSI PKOBOAUTEIEM Y UPEKICHUS.

3.15.B ciyyae OCyIIECTBIEHHS CIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpamMmm
VYupexneHue JOHKHO MPEIBAPUTEIbHO YOCTOBEPUTHCS, YTO IIpeJoCTaBisieMasl Y UpexIeHueM
MOMOIIb He OYJIeT NCI0JIb30BaHA B KOPPYNIMOHHBIX IEJISAX WK UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aUMOJEHCTBUU C JUIAMH, 3aHUMAIOMIMMH JIOJDKHOCTU TOCYJapCTBEHHOMN
(MyHMLIMIIAIBHOM)  CITy’KOBI, CIEAyeT pYKOBOJACTBOBATbCS HOPMAaMM, PETYIUPYIOIUMHI
ATHUYECKHE HOPMBI U TpaBuia CIyKEOHOro MOBENEHUS TOCYAapCTBEHHBIX (MYHUIMNAIbHBIX)
CITyKalllKX.

3.17. Heucnonnenue Hactosmux [IpaBuim MOXKeT cTaTh OCHOBAHUEM [IJISl IPUMEHEHHS K
pabOTHUKY Mep TUCIMITIMHAPHOTO, aIMUHUCTPATUBHOI'O, YTOJIOBHOT'O M IPaXkIaHCKO-ITPABOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

4. O01acTh NIPUMEHEHHS

4.1. Hactosimue IlpaBumiia mojjexaT NPUMEHEHHIO BHE 3aBUCUMOCTH OT TOrO, KaKuM
0o0pa3oM mepenarTcs JeNOBbIe MOJapKH M 3HAKU JIEJIOBOTO TOCTEPUUMCTBA: HAMPSAMYIO HIIN
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna aBistoTCS 00s13aTENBHBIME IS BCEX PAOOTHUKOB YUpeKICHUS
B IIEpHOJI paObOTHI B YUPEIKICHUH.



