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PACCMOTPEHO: YTBEPXJAEHO:

Ha O6mem cobpanun paGoTHUKOB IIpukazom 3aBeayromniero

[Tporokon MAJZIOY-Ne-23._

Ot «20» despasst 2025 r. Ne 1 OT «25» Q)eBpanﬂ’Z.OQS r.Ne 26/1-O
NOJIO)KEHUE

0 MOpsiiKe pacCMOTPEHHUs1 OOpaLEeHH rpaéxAﬁ'H B
MyHHUHTIAIbHOM ABTOHOMHOM J0IIKOJbHOM 06Pa30BaTe1LHOM y4pexIeHuH
«Jlerckuii cag Ne 23»

1.00mue moJ1oxeHus

I.I. Hacrosmee Ilonoxkenne o  mopske paccMOTpeHHst  OOpallleHu#l  rpaaan
B MyHHIMNIATLHOM aBTOHOMHOM JIOLIKOJILHOM 00pa3oBaTebHOM yupexzaenun «Jlerckuit cap
Ne 23» (manee — MAJIOY) pa3paGoTtaHo B COOTBETCTBUH C denepalbHbIM  3aKOHOM  OT
02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHHs oOpawiennii rpaxkman Poccuiickoit
Depepanuny.

1.2, Tlonoxennem peryupyioTcest IpaBOOTHOLICHHS, CBA3AHHbIE C peanu3anuei rpaxgaHuHOM
PO sakpennennoro 3a wum Koucrurynumeii Pd npaBa OOpallEHUs] B OpraHbl MECTHOTO
CaMOYNpPaBJICHHA,  yCTAHABIMBACTCA  MOPSIOK  PAcCMOTpeHus oOpalieHuii rpaxuaH B
aaMuuucTpaunio MAJIOY.

I.3. Opranusauus paGoThl ¢ 0OpalIEHUAMH TPaX/IaH B aamuarcTpanuio MAJIOY Benercs B
coorsercTBuu ¢ Koncrurynueit PO, «®exepansueiM 3akorom ot 02.02.06 r. Ne 56-03 «O
HOpsiZAKe  pacemoTpenust  obpawiennii  rpaxuan P®», Ycrabom MAJIOY u  HacTOSIIHM
[Tonoxenuem.

[.4. YeranoBnennpiit HactosiuuM [Tonoskennem NOPSIZIOK PaCCMOTPEHMsT OOpAICHUH TpakaaH
PaCIpOCTpaHseTCst Ha BCe OOpalleHMs IpaXkiaH, 3a HCKIIOYEHHEM oOpalieHuii, KOTOpEbIE
HOAJICHAT — PaCCMOTPCHHIO B MHOM  MOPSJKE,  YCTAHOBJICHHOM  (heJiepalbHBIME
KOHCTATYLUMOHHBIMM ~ 3aKOHAMM M MHBIMH ~ (DelepaNbHBIME  3aKOHAMHM, a TaKXKe IIHCEM,
MCHOMHEHHBIX  Ha  OpUUMANbHBIX  ONaHKaX yYpEeKAEHMH, OpraHu3aumii, IPEIIPUITUH,
HOMIMCAHHBIX — MX  PYKOBOJAMTE/IAMM,  YHOJIHOMOYEHHBIMH HA TO JIALAMH, KOTOPBIC
PacCMaTpUBAIOTCS B IOPAKE, YCTAHOBJICHHOM ISl O0LIEH KOPPECHIOH ICHIHH.

[.5. YeranoBnenupiit HactosuuM ITonoskennem TOPSIZIOK PacCMOTPEHHs OOpalleHuit rpaskian
PACHpOCTPAHACTCS  HA  NPABOOTHOUICHUS, CBA3AHHBIE C  PACCMOTPEHMEM  OOpAILCHHA



MHOCTPAHHBIX IpOKIaH M JIML O€3 IpaKAAHCTBA, 3a MCKJIIOYEHHEM CIy4Yaes, YCTAHOBIICHHBIX
MEKTYHAPOIHBIM JIoroBOpoM Poccuiickoii denepanyu uiu GpeaepaibHbIM 3aKOHOM.

1.6. [1pu paccMoTpenuu 0OpaleHust HE JOIMYCKAETCsl pa3rilalieHUe CBEACHHIH, COAEPKALLUXCS B
oOpallleHUH, a TaKKe CBEJICHUHN, KacalolMXCsl YaCTHOM KU3HU TpaXkJaHuHa, 0€3 €ro coriaacus.
He sBnsercs pasriamieHueM  CBEJCHU, cojaepikaluxcsi B OOpallleHWH, HalpaBICHHUE
MUCbMEHHOTO OOpalleHust B rOCYAAPCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPaBJICHHS HIIH
JIOJIKHOCTHOMY JIMILY, B KOMIIETEHLMIO KOTOPBIX BXOAUT PELICHUE MTOCTABIICHHBIX B 00pallieHHe
BOIIPOCOB.

1.7. Anmunucrpauus MAJIOY  cucrematnyeckd aHaau3upyer W o0o0maer oOpaleHus
rpakJaH, COACPIKAIMECS B HUX KPUTUUYECKUE 3aMEUaHMs], C LI€JIbIO CBOEBPEMEHHOTO BBISBJICHUS
W yCTPAHEHUs NPUYKMH, NOPOXKAAIOIMX HAPYLIEHUE MPaB U OXPAHSEMBIX 3aKOHOM HMHTEPECOB
rpakJlaH.

2. [IpaBo rpa:xkaan Ha oOpameHue

2.1. I'paxnane uMErOT npaBo 00Opalarbesl JIMYHO, B YCTAHOBJICHHOW Qopme, a Takxke
HanpasjsTh WHAUBUAYAJIbHbIE U KOJIJICKTUBHBIE MUCbMEHHBbIE OOpallleHUs B aJAMUHUCTPALMIO
MAJIOY 1uG0 A0JKHOCTHBIM JIMLAM.

2.2. I'paskpane peanusyror npaBo Ha oOpatleHue cBOOOJHO U AOOPOBOJILHO, HE HapyLIas
1paB U ¢BOOOABI APYTUX JIHLL.

2.3. ®opma oOpalueHus rpakiaHaMu BbIOUPACTCsl CAMOCTOSITENIBHO.

2.4. PacemoTpenne oOpalleHuil rpaskiaH OCyLECTBIISIETCS OECIIaTHO.

2.5. Ilpu pacemorpenun obpauienuss B agMuHuctpauuio MAJIOY rpaxaaHuH uMeeT
1paBo:

- [PEACTaBJSATH JIONOJHUTEIbHBIE JIOKYMEHTBI W MaTepuayibl, Ju00 oOpamarscs ¢
1pocb00i 00 UX UCTpeOOBaAHUH.

- 3HAKOMMTBCS € JOKYMEHTaMH M MarepuajamMH, KacarOU[MMHCS pPacCMOTPECHHUS
oOpaleHus, €cJIi 3TO HE 3aTparuBaet rnpasa, cBOOO/Ibl U 3aKOHHBIE UHTEPECHI APYTUX JIHLL, €CIIH
B YKa3aHHBbIX JOKYMEHTaX MW MaTepuajlax HE COJEP)KaTCsl CBEACHHUS, COCTaBJISIOLINE
rOCYAPCTBEHHYIO HJIM HHYIO OXPaHIEMYIO (peIepalIbHbIM 3aKOHOM TaiHy.

- 10JIyyaTh MUCbMEHHBINH OTBET MO CYLIECTBY MOCTABJIEHHBIX B OOpaIllCHUE BOMPOCOB, 3
MCK/IKOYCHUEM CIIy4yaeB, yKasaHHbIX B I1.11.5.4, 5.8 Hacrosimero IlonoxkeHusi yBEOOMIIEHHUE O
nepeajpecalyy MUMCbMEHHOTO OOpallleHUs] B TOCYJAapCTBEHHBIE OpraHbl, OpraH MECTHOTO
CaMOYIIPaBJACHUS WJIM JIOJDKHOCTHOMY JIMIY, B KOMIIETEHLMIO KOTOPBIX BXOJHUT pPEIICHUE
[IOCTABJIEHHBIX B 0OpAILEHUU BOIIPOCOB.

- o0pamarbes ¢ kano00i Ha TNpUHATOE MO OOpAICHUIO pELIeHHe WM JeicTBHE
(OesaeiicTBrE), @ TAKIKE C 3asIBIICHUEM O MPEKPALICHUH pacCCMOTPEHUS OOpalieHusl.

3. TpeboBaHus K NUCBLMEHHOMY 00palIeHUI0

3.1. B nucbMeHHOM o0palleHud TrpakaaH B 00s3aTEIbHOM MOPSAKE YKa3bIBACTCS
HAMMEHOBAHUE  OpraHusauu, Jubo  QgamMuiausi, HMs, OTYECTBO  COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMLA HJIK €r0 J0JKHOCTB B aaMuuuctpauuu MAJIOY, a Takxke cBoro pamMuiuio,
MMsl, OTYECTBO, IMOYTOBBINA aAPEC, N0 KOTOPOMY JIOJKEH OBITH HANpaBJIEH OTBET, YBEAOMJICHHUE
nepeajpecanuu oOpallleHusl, U3JIaraeT CyThb IPEJUIOKEHUs, 3asBJICHUS WIH KaloObl, CTaBUT
JUYHYIO MOANKUCH U JIaTy.

3.2. B ciyuyae HeOOXOAMMOCTH B MOJATBEPXKAECHUE CBOUX JIOBOJOB TIPaKTAHUH IO
MUCbMEHHOMY OOpallEHUIO MpujiaraeT JOKYMEHTBl M MaTepHasbl JIMOO MX KOMHH, KHUKKH U
OPUTHHAJIBI UHBIX JOKYMEHTOB, HPUJIOKEHHbIE K 0OpalleHUsIM, BO3BPALAIOTCS 3asBUTEISAM 10
UX IpockOE.

3.3. OOpaiuenue, nocrynupuiee B Axmunucrpauuio MAJIOY no uHGpOpManuOHHBIM
cucremMaMm  OOILEro MOJIb30BAHMS, MOJJICKUT PACCMOTPEHUIO B TIOPSJIKE, YCTAHOBJICHHOM
Hactosum [losoxenuem.



3.4. I'pakpannH HanmpapiseT CBOE MHCBMEHHOE OOpalleHHE HEMOCPEACTBEHHO HA MM
sasejtytomiero MAJIOY unu ero 3amectureneif, B KOMIIETEHIIMM KOTOPHIX BXOIUT pelieHue
OCTABJICHHBIX B 0OpALLEHUU BOIPOCOB.

3.5. IucbmenHoe oOpalieHne MOANEKUT 0OS3aTeNIbHOM PErHCTPALIHH B TCUCHHE TPEX AHEH
¢ MOMEHTa mnocrymieHus. Bce nocrymaromme B aamuuucrpanunio MAJIOY mHCBMEHHBIE
OOpalleHusi Irpak1aH NPUHUMAIOTCS, YUYUTHIBAIOTCH, PErHCTPHPYIOTC. Perucrpanmonnsiit
UHJCKC OOpaIUCHHS IPAKIAH yKa3hIBAETCS B IMCHMEHHOM OOpALEHMH, KOTODbIA CTABUTCS B
HUIKHEM IPABOM YUy MEPBOIO JIMCTA.

3.6. IlucbMa rpacianc MOMETKOM «IMYHO» [OC/E MPOUTEHHS apecaToM, B cilyyae, eciu
B HUX CTaBATCA BOMPOCKL, TPEOYIOLIHE OQUIMAILHBIX OTBETOB, NIEPEAAOTCA HA PETMCTPALMIO B
YCTaHOBJIEHHOM HOPSIAKE.

3.7. IlucemenHOe OOpalieHue, cojepiaiiee BOMPOCH], PEIICHHE KOTOPBIX HE BXOJIUT B
KOMIETeHIMIO anMuHucTpaunn MAJIOY, noanekxuT nepechlike B TeYEHUE CeMH AHEH cO JHS
PErUCTpalny B COOTBCTCTBYIOLIMA OPraH HJIM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMICTCHLHIO  KOTOPOrO  BXOAMT PEIICHUE MOCTABJICHHBIX B OOpAleHMH BONPOCOB, C
YBCAOMJICHHEM  IpakK[AaHWHA O Mepeajpecalud ero oOpalleHus, 3a HCKIIOYEHHEM Cllydas,
YKa3aHHOTO B IL.11. 5.4, 5.8 Hactosiuero ITonoxxeHus.

3.8. anpeiaercs HanpabATh KanoObl IPAXIaH HA PACCMOTPEHHE TeM JOMKHOCTHBIM
miam aamunucTpaunn MAJIOY, pelnenune unu neficteue (6e31eiicTBre) KOTOPEIX 0GXKATyeTCs.

4. PacemoTpenue o6panmieHuii rpaian, oAroToBKa 0TBETOB

4.1. OOGpauienne, nocrynusiiee 3aseayromemy MAJIOY,  momnexur o0s13aTeIbHOMY
PacCMOTPEHHMIO.

4.2, VYder, perucTpaums, XOi PacCMOTPEHHS oOpalieHust TpaxaaH OCYLIECTBIISIOTCS
3aBC/YIOLLUM € 3aHECEHUEM B JKyPHAJI JIMYHOIO IPHEMA.

4.3. 3aBenytownit MAJIOV:

- obecrieunBaeT  OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMOTpeHue
oOpalleHust, B ciydae HEOOXOAMMOCTH — M C Y4acTHEM rpaXJIaHNHA, HAMPaBUBIIErO
oOpaileHue;

- 3alpalIMBACT HEOOXOAMMbIC /ISl PACCMOTPEHHS OOPAILEHHAS TOKYMEHTBI ¥ MATEpHAIb] B
APYTHX OpraHax uy Apyrux NPEINpUATHI M OpraHu3auuii ropoja, 3a UCKIIOUEHHEM CYJIOB,
OpraHoB J03HAHWsI K OPraHoB NPEABAPUTEIBHOIO CIEIACTBHS;

- HPUHUMACT MEPbI, HANIPABICHHBIC HA BOCCTAHOBJICHHE MJIM 3ALMUTY HAPYLICHHBIX MPaB,
CBOOOJI M 3aKOHHBIX MHTEPECOB I'PAKIAHUHA,

- 14CT NUCbMEHHbIC OTBETBI 110 CYLIECTBY MOCTABJICHHBIX B 0OpAIIEHHH BOIPOCOB;

- YBCAOMJICT Ipak/IaHuHa O HAMPABICHUHM €ro 0OpalleHus Ha PACCMOTPEHUE B JAPYroif
Opr'aH Wjn Ipyrue NpenpusaThs U OpraHu3aliy ropojia B COOTBETCTBUY ¢ UX KOMIIETEHIHEH.

4.4, Yupexjenus, NPeANpuUsTHS M OPraHU3alMM  paioHa [0 HaIpaBJIEHHOMY B
YCTAHOBJICHHOM TOpsiake 3anpocy 3aseayromero MAJIOY, paccmarpuBaroinero oGpaiieHue,
00s3aHbl B TeyeHue 15 nHel MpenocTaBnsTh NOKYMEHTHI U Marepualibl, HEOOXOJUMBIE JIJIst
paccMOTpeHus  oOpallleHust 3a MCKIIOYEHHEM JIOKYMEHTOB H MATEpHAjoB, B KOTOPBIX
COCPKATCA  CBEACHMS, COCTAB/IAIOUIME TOCYIAPCTBEHHYIO MM OXPaHAEMYIO (heaepabHbIM
3aKOHOM TaiiHy, U JUlsl KOTOPBIX YCTAHOBIIEH OCOOBINA MOPANOK IPEIOCTABICHHS.

4.5. OtBeThl Ha OOpALICHMSI TPAXKIaH, IPUCIAHHBIE HA HUMS 3aBenyrouiero MAJIOVY,
FOTOBATCA Ha OJaHKE yupeKIACHHMA 3a MOAMUCHIO 3aBeaytomero MAJIOY u PErUCTPUPYIOTCS B
JKypHaJe.

4.6. OTBeTbl JIOJKHBI COAEPXKATH KOHKPETHYIO W Y4ETKYI0 HMHQPOpPMAIMIO IO BCEM
BOHpOCAM, MOCTABJICHHBIM B 0OpaIeHNH rpaz/iaH. Ecin 3asBUTENIIO 1aH OTBET B YCTHOI (opwme,
T0 B MaTepuaax, MpUIIOKECHHBIX K OOpaleHHIO, NOJDKHO ObITh 3TO ykazaHo. Eciu maercs
HPOMEXKYTOUHBIH OTBET, TO YKa3bIBAETCS CPOK OKOHYATENLHOrO PEMICHUS MOCTABIEHHOIO
BOIIpoca.



4.7. OTBeTHI, MOArOTOBJICHHBIE HA OCHOBAHUHU MTPABOBBIX JJOKYMEHTOB, JOJIKHBI COACPIKATH
PEKBU3UTBLI 3TUX JIOKYMEHTOB C YKA3aHUEM JaThl © HAUMEHOBAHHUS.

4.8. OTBET HA KOJIJICKTUBHOE OOpallleHue OTMPABIISETCS HAa UM MEPBOIrO MOANHUCABLIETO
€ro JimIa, ecjv B MUCbME HE OrOBOPEHO KOHKPETHOE JIMLIO, KOMY HAJUIEKUT JJaTh OTBET.

49.0tBer Ha oOpamenue, mnoctynuBmee B Aamunuctpaumio  MAJIOY  no
MH(OPMAIMOHHBIM cuCcTeMaM OOLIEro MOJIb30BAaHUs, HAMpaBiIsSE€TCs [0 IOYTOBOMY aJpecy,
yKa3aHHOMY B 0OpalleHHH.

4.10. OOpauieHust rpaK/JaH 1ocie UX pacCMOTPEHHUs UCIIOIHHUTEISIMU BO3BPALIAIOTCS CO
BCEMH OTHOCSIIMMUCI K HUM MaTepuaiamu 3aseayromero MAJIOY, kotopsrii opmupyer aena,
B TOM YHCJE C OTBETOM 3asBUTENIO B Cilyyae, €CJAM JaBajoCh MOPYYEHUE HHPOPMHUPOBATH
PYKOBOJICTBO O pe3yJibTaTrax pacCMOTPEHHUSL.

4.11. B MAJIOVY ycranaBiauBaercs CACAYIOLIMHA MOPAAOK BUSUPOBAHUS NOATOTOBJIEHHBIX
OTBETOB Ha OOpaleHus TpaxaaH 3a noaAnuckto 3aseayroumero MAJIOY u ero 3amecturenei:

- Ha BTOPOM 3K3EMILISIPE OTBETA 3asiBUTENIO B JICBOM HU)KHEM YIUy YKa3bIBacTcs (haMuiius
M [OJANUCH MCIOJHUTENSL, HOMEp €ro Ciy:keOHOro TejneoHa, a TakkKe MPOCTABISIOTCS BU3bI
PYKOBOJIMTEJIEH, Y4aCTBOBABLIMX B MOATOTOBKE OTBETA, C paciun(ppoBKOi hamuiunii.

- Ha KaXI0M OOpallleHUM IOC/e OKOHYATEJBbHOIO PEUICHUs W €ro UCHOJHEHHUs AOJDKHA
ObITb OTMeTKa 00 ucnoyiHeHun «B geno», nata u JM4yHas MOANKMCH AOJKHOCTHOIO JIMLA,
MPUHSIBLLETO ATO peweHue. [Ipemnioxkenus, 3asBiaeHns U KajloObl, KOMUU OTBETOB HA IpaXkJaH
(popMUPYIOTCS B A€JI0 B COOTBETCTBUU C YTBEPIKACHHOW HOMEHKIATYPO# A€l

5. [lopsi/IoK paccMOTPEeHUst 0T/AeIbHBIX 00 pameHui

5.1. OGpatuenus rpaxiad, nocrynusiuue 3apeayromemy MAJIOY u3 cpeacts MaccoBoi
MH(pOpMAllMKM, PAacCMATPUBAIOTCS B TMOPSIAKE M CPOKH, MPEAYCMOTPEHHBIE HACTOSIIMUM
[TonoxeHuem.

5.2. B ciydae ecim B NUCbMEHHOM OOpalleHUM HE yKazaHa (aMuiaus IpakJaHHHA,
HarnpaBUBLIEro OOpallleHue M MOYTOBBINA aapec, M0 KOTOPOMY JOJDKEH OBITh HANPaBJIEH OTBET,
oTBeT Ha obOpauieHue He aaetcs 3aBeayromum MAJIOY, npuHuMaeTcs: peleHue O CIUCAHUU
JlaHHOTO OOpauieHus «B nenoy.

5.3. Ecim B ykazaHHOM OOpallleHUH COAEPXKATCS CBEAECHUS O MOArOTaBIMBAEMOM,
COBEpIIAEMOM MJIM COBEPUIEHHOM TPOTHBONPABHOM JESIHMHM, a TakXke O JHMLE, €ro
[10/IFOTABJIMBAIOLIEM, COBEPIIAIOIIEM WJIM COBEPLIMBIIEM, 00OpalieHUE MOJICKUT HAIIPABICHUIO
B OpraH B COOTBETCTBUU C €r0 KOMIIETEHLIUEH.

5.4. O0Opaiienue, B KOTOpoM oOKalyeTes cynebHOe peleHre, BO3BPAINACTCs TPAKAAHUHY
C pa3bsCHEHUEM [OPsiIKa 00KaJ0BAHUS IAHHOTO CYACOHOr0 peLeHHUsL.

5.5. Ilpn nonyueHuu NuUCbMEHHOTO OOpallleHUsl, B KOTOPOM COJEPIKATCS HELEH3ypHBIE,
OCKOPOMTE/BHBIE BBIPAXKEHHUS, YTPO3bl HU3HH, 3I0POBBIO WM UMYILECTBY JAOJDKHOCTHOTO JIMLIA,
a TAK)KE WICHOB €ro CEMbH 3aBE/YIOLIMI BIIpaBe OCTaBUTh oOpalieHue 6e3 0TBeTa MO CyLECTBY
[IOCTABJCHHBIX B HEM BOMNPOCOB U COOOIIUTH IpakJaHUHY, HalpaBuUBLIEMY OOpauieHue, O
HE/I0MYCTUMOCTH 3J10yNOTPeOIeH s TPABOM.

5.6. Peuwienne o cnucanuu ganHoro oOpamieHust «B aeno» u HanpaBaeHUH COOOLICHUS
3a8BUTENIO O HEAOMYCTUMOCTU 3J0YNOTPEOJEHUS] MPABOM IMPUHUMAETCS U MOANKUCHIBACTCS
3apeytoiiuM MAJIOY win 3aMecTUTeseM.

5.7. B cinyuae, eciim TEKCT NUCbMEHHOrO OOpalieHusi HEe MNOMIAETCS HPOYTEHHIO,
oOpalieHue He MOJMJICKHUT HANPABACHUIO HA PACCMOTPEHME M OTBET HA HEro HE JaeTes.
3asgBurento o0 arom coobuiaercs, eciau ero (GamMuiaus M TOYTOBBIA aApec MOANAIOTCS
MpoyTeHuto. Pelenue o cnucanuu gaHHoro oOpaieHust «B neno» m cooOLIEHUU 3asiBUTENIO
NPUHUMAIOTCS ¥ NOANUCBLIBAKOTCS 3aBEAYIOLIMM HIIA 3aMECTUTENIEM.

5.8. OOparueHus rpakaaH, NOCTYNUBUIME OT OJHOIO M TOTO K€ JIMLA M0 OJHOMY U TOMY
7K€ BOIIPOCY, €CJIM CO BPEMEHH [10/1a4K MepBOro 0OpalleHusi UCTEK YCTaHOBJICHHBINH HACTOSILUM



[To/0KeHneM CPOK PACCMOTPEHHS MIIH 3asBUTENIb HE COTIACEH € MPUHATHIM MO Cro 0o0paleHuIo
pelIeHHEM, CUMTAIOTCSI TIOBTOPHBIMH.

5.9. TIpu paGoTe ¢ MOBTOPHbIME OOpaIIEHUAMH TOKYMCHTOBE/L dopmupyeT HEN0 € yxKe
MMEIOIMMHECS JJOKYMEHTaMHU 110 00palieHusIM JaHHOTO 3asiBUTEIIA.

5.10. He CUMTAIOTCS MOBTOPHBIMHM OOpALCHUs OJHOTO W TOTO K€ 3asABUTCI, HO IO
pa3HbIM BONPOCAM, @ TAKke MHOTOKPATHBIE — M0 OJHOMY H TOMY K€ BOIIPOCY B Clly4ae, eCiu
NPUUMHBI, 10 KOTOPBIM OTBET 110 CYLIECTBY MOCTABICHHBIX B 06paIeHnn BOIPOCOB HE MOT OBITh
JaH, B MOCHEAYIOUEM ObUIM yCTPAHEHBI, IPaXIaHWH BIPAaBE BHOBL HANPABATDL oOpareHue
sapeayomemy MAJIOY. <

5.11. B ciyuae eciu B MUCbMEHHOM OOpallleHMM TPKIaHUHA COACPKHUTCA BOIIPOC, Ha
KOTOpbIH €My MHOFOKPAaTHO NABAIMCh INHCbMEHHBIC OTBETBI IO CYUICCTBY B CBSI3M C paHee
HANpaBJICHHBIMH OOpPALICHUSMY, U NP OTOM B oOpalieHuy He TPUBOASATCS HOBBIC JTOBOBI N
o6cTosTenbera 3apeayromuiit MAJIOY  BrnpaBe NPUHATH PELICHHE O 0€30CHOBATEIILHOCTH
ouepe/iHoro 00pallieHus M NPEKPALICHUN MEPCHUCKN € IPAKIAHUHOM. O 1aHHOM pelICHUN
yBEJIOMIISETCS TPaXKIaHUH, HAMPABUBILIMH oOpatieHue.

5.12. B cityyae eciii OTBET 10 CYIUECTBY MOCTAaBICHHOrO BONPOCA B o0palieHuu HE MOXKET
ObITh JaH 0e3 pasriialieHus CBEICHUH, COCTABJIAIOMIMX OXPAHACMYIO ¢denepaJbHBIM 3aKOHOM
TaifHy, rpakaHuHy, HalpaBUBLIEMy 00OpalICHHUE, co0011aeTess 0 HEBO3MOXKHOCTH J1aTh OTBET 11O
CYIIECTBY B CBSI3H C HEJOMYCTUMOCTBIO PasrylalliCHus yKa3aHHbIX CBEICHMIA.

6. Cpoku paccMoTpeHus 00pameHuii 1 yBeIOMIICHHE 3asiBUTE/IEH

6.1. OOparieHus, MOCTYMUBIIME 3aBEAYIOLICMY MAJIOY, paccMaTpuBatOTCs B CPOK J0
OJHOrO Mecsiia €O JHS MX PErHcTpaluu, €CId HHOH CpOK (MeHpLIMI) HE YCTAHOBJICH
PYKOBOAMTEIEM JIMOO €ro 3aMeCTUTCIIEM. OGpauieHusi, He TpeOyroIe NONOJHATCIBHOIO
W3yueHMsl U [POBEPKH, PAcCMaTpUBAIOTCS Oe30TiIarareibHo. O pesynbrarax pacCMOTPEHHUSA
YBEJIOMJISIFOTCS 3asBUTEIIH.

6.2. B HCKIIOUMTEIBHBIX CIIydasx PyKOBOJUTE/bL BIPaBe MPOMIATH CPOK PACCMOTPCHUA
obpamenns He Oosee yem 3a 30 AHEH, yBEJAOMHB O IPOMICHUH CpoKa €ro pacCMOTPEHHUs
rpakJIaHnHa, HanpasuBLiero oopauenue. [IpoaneHne cpoka o(opMIISeTCS UCTIOJIHUTEIISIME HE
MeHee ueM 3a MaTh JAHEH 10 HCTeYeHUs CpOKa paccMOTPEHNUs 00pallCHHUs.

7. Opranusauusi paGoThl M0 JIHYHOMY NpUEMY IpakiaH

7.1. I'papuk © MOPANOK JIMYHOrO MpUeMa IpaxiaH B MAJIOY ycraHaBIMBacTCs
PYKOBOJUTENIEM. :

7.2. Tlpu JMYHOM TIpHEME TPAKIAHUH TPEABSBIACT JOKYMCHT, yIOCTOBEPAIOMIUA €ro
JIMYHOCTb.

7.3. Tlo Bompocam, He BXOJSLIMM B KOMIETEHLHIO 3aBEAYIOIICIO MAJIOY, 3agBUTEIISIM
peKoMeH 1yeTcst 00PAaTHTBCs B COOTBETCTBYIOIME OPraHbl, yIPEKICHHUS, OpraHu3aLuu.

7.4. Bo BpeMs 3alMCcd HA MPHEM 3aBEYIOLIH 3arOJHACT KapTOdKy JIMYHOTO npuemMa
rpaxaanuna (Gpopma IpuIaraeTes), B KOTOPYIo 3aHOCUTCS COACPKAHNCE oOparieHus rpaxaiaHuHa
Ha IMYHOM [IPHEME, @ TAKIKE PE30JIOLHMS BETYLIEro IPUEM, C TIOPYHCHHEM JO0/DKHOCTHOMY JIALLY.
[Ipy HEOOXOMMMOCTH TpaX/IaHaM MPE/JIaracTes u3JI0XKUTL CyTh BOIpoca B MCHbMEHHOM BHJIC.
[TichbMeHHOE O0pALIeHHE B 3TOM Cllydae PErHCTPUPYETCs M pacCMaTpUBACTCA B yCTAHOBJICHHOM
[OpsI/IKE, @ B KAPTOUKE AesaeTcs oTMeTka «OCTaB/IeHOo 3asBJICHUE) U IaTa perucTparnuu.

7.5. B ciydae eciiM M3JIOKCHHBIE B YCTHOM OOpaiieHuy dakTbl ¥ 0OCTOATEIBCTBA
GBJSIOTCS OUYEBMAHBIMUA M He TpeOyIOT JOTOJHUTECABHOM MPOBEPKH, OTBET Ha oOpauieHue ¢
COrJIacksi rpakJIaHuHA MOYXKET ObITh JIaH YCTHO B XOJE JIMYHOTO NpUeMa, O 4eM ACIacTes 3aMuch
B KAPTOUKE JIMYHOIO pUeMa rpax/iannta. B oCTalbHbIX ClydaiX 1acTes [MUCHEMEHHBINA OTBET I10
CYLIECTBY MOCTABIECHHBIX B OOpALLEHAN BOIIPOCOB.



7.6. Tlpn TOBTOPHBIX OOpaLIEHUSIX MNOAOUPAIOTCS HMMEIOIIUECs MaTepuaibl 10 ACTy
3ASIBUTCIISA.

7.7. B Xo0Je JIMYHOrO MNpHEMa TPKAAHUHY MOXKET ObITh OTKAa3aHO B JaJbHEHIIEM
pacCMOTpEeHMK OOpallieHusl, €Clii €My paHee Obll JaH OTBET MO CYIIECTBY MOCTABJICHHBIX B
o0OpalueHnu BOIPOCOB.

8. PadoTa ¢ oOpameHusiMu, NOCTABJIEHHBIMHA HA KOHTPOJIb

8.1. OOpatenust, B KOTOPBIX COAEPIKATCS BOMPOCHI, UMEIOIHE OOJIBIIOE OOIIECTBEHHOE
3HAUCHKE, COOOIIACTCS O KOHKPETHBIX HAPYLIEHUSX 3aKOHHBIX IIPaB M MHTEPECOB I'pakiaH, Kak
rnpasuio, crapsircs Ha KOHTPOJIb.

8.2. Ha xontponbsbix obpamenusx crapsres nomerku «KOHTPOJIby u «ITOJJIEXKUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JIMIIO — WCIOJHHUTEIb B YCTAHOBJICHHBIE CPOKH DPacCMaTpUBacT
KOHTpOJIbHOE oOpaiieHue, uHOpMHpPYeT o pesyibrarax 3aseaytomero MAJIOY  mmbo
3aMECTUTENSl, TOTOBUT OTBET 3asBUTEIIO.

8.4. FEcim B o0pamieHMsX TOCYIapCTBEHHBIX OPraHOB — COJEPXKATCS  IPOCHOBI
NPOMH(GOPMUPOBATH UX O PE3YJILTATAX PACCMOTPEHUS IPAX<JIaH, TO UCIIOIHUTEIb TOTOBUT OTBET
n uMm. Kak mpaBujio, 3TH OTBETHI MOAMMCHIBAIOTCS 3aBenyomum MAJIOY. 3asenyromuii
MAJIOY BmnpaBe NpeUIONKUTL MCIOJHUTENIO MPOJOKMTE  paboTy €  NPOBEACHHEM
JONOMHUTEILHBIX MPOBEPOK WJIM  TOC/AE [MOANUCAHUS OTBETA CIMCATh Marepuaibl 110
pesysibTaraM paccMoTpeHust oopaienus «B aenoy.

8.5. OOpalneHre CUMTAETCSl UCTIOJIHEHHBIM M CHUMAETCSl ¢ KOHTPOJISA, €CIIM PacCMOTPEHBI
BCE TIOCTABJICHHBIC B HEM BOIPOCHI, IPUHSTHI HEOOXOAUMBIE MEPHI, 3asiBUTEISIM JJaH OTBET.

8.6. IlucpMeHHBIC 00pallCHHs], Ha KOTOPBIE JAIOTCS IPOMEKYTOUHBIE OTBETHI, ¢ KOHTPOJIS
He cHuMaioTcs. KOHTpOJb — 3aBepuIaeTCsi  TOJBKO  IIOCJIE€  BBIHECCHHS W TPUHSTHS
HCUEPIILIBAIOIIMX MEP M0 Pa3peIlieHUIO NPEUIOKEHUS, 3asBICHHs, Kan00kl. Pelenne o CHATHH
¢ KOHTpOJIst ipuHUMaeT 3aseaytomuii MAJIOY.

8.7. KonTtposbHble 0OpamieHust J0/KHbI COEPIKaTh KOHKPETHYIO U YETKYIO HH)OPMAIIKIO
[0 BCEM BOIPOCAM, MOCTABJIEHHBIM B OOpALCHUAX IPaXKIAH:

- €CIIM CPOKHM PAacCMOTPEHUs] MPOMJIEHBI, TO JOJDKHBI OBITh YKa3aHbl NPHYMHBI U
OKOHYATE/bHAS 1aTa PACCMOTPEHUSI, 10 HCTEUEHUU KOTOPOi OyJeT JOMOIHUTEIBHO COOOLIEHO O
[poJIeJIaHHON padoTe;

- B OTBETE JOKHO OBITH YKa3aHO O TOM, YTO 3asBUTENb B TOW Win HHOW (opme
IPOUH(POPMUPOBAH O Pe3yJIbTaTaX PACCMOTPEHUS;

- OTBET 3asBUTE/IIO MOANUCHIBACTCS PYKOBOAUTEIIEM;

- K OTBETY MPHUKJIAJbIBAETCS OPUTHHAJ PACCMOTPEHHOrO OOpaLEHUs TpakKIaHMHA, €CIIM Ha
Hem crout mramn «ITOAJIEXKUT BO3BPATY ».

9. KoHTpo/Ib cO0/II0AeHUSI MOPAIKA PACCMOTPEHUsI 00pameHu i

9.1. JIOJDKHOCTHOE JMLO B Mpeaejax CBOEH KOMIIETCHLMH OCYIIECTBIISICT KOHTPOJIb
COOMOJICHNS TIOPsIIKA PACCMOTPEHUst OOpallleHUH, aHaIu3UpyeT COAEpIKAaHUE, MOCTYHAIOIIMX
oOpatiennit u uHGopmupyer 3aBenytowero MAJIOY 0 HapymEHHAX HCHOJHUTEIbCKOM
JMCUHUTUIMHBL.

9.2. 3aeayrowuit MAJIOY npuHumaer Mepbl 110 CBOCBPEMEHHOMY BBISBICHHIO U
YCTPAHEHHIO PUYMUH HAPYLUEHUsI [IPaB, CBOOO/I U 3aKOHHBIX MHTEPECOB IPaXK/IaH.

9.3. Jluma, BUMHOBATBHIC B HApYILICHWH MOPSJKA PACCMOTPEHUs OOpaIlEHHM TI'paXk/aH,
M3JI0KEHHOTO B HactosimieM [lonoxeHun, HECYT OTBETCTBEHHOCTh, IPEILYCMOTPECHHYIO
3aKOHOAATEILCTBOM PO.

10. Xpanenue MaTepuaaoB no o0pameHusM rpakian



10.1. Baseayromuit MAJIOY ocylecTBisier XpaHEHUE U UCIOJIL30BAHUE B CIIPABOYHBIX U
MHBIX LEJISX PEUIOKESHUH, 3asiBICHUH 1 »Kano0 rpaxaaH.

10.2. BHECTH B HOMEHKJIATYPY JKypHAT PEruCTpaliy 0 0OpalleHHsIM IPaXKIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTOB [0 OOpalleHUsIM TpaxcaaH
BO3JIaraeTcs Ha 3aenytomero MAJI0Y.

10.4. YcraHaBauBaeTcss CPOK XpaHEHHs MPEHJIOKCHHM, 3asBICHUH, Kajlo0 rpaxkaaH H
JIOKYMEHTOB, CBS3aHHBIX C HX PAacCMOTPEHHEM M pa3pelieHueM — 5 jieT. B HeoOXoauMBbIX
ClydyasX OSKCHEPTHOM KOMHCCHEH MOXKeT OBITh HPUHATO peLICHHE 00 YBEIMYEHUM CpOKa
XPAHEHUSI WK O MOCTOSHHON XPaHEHUU HandoJ1ee IEHHBIX IPEAIOKECHUM rpaXKiaH.

10.5. I1o MCTEUEHUHU YCTAHOBJIEHHBIX CPOKOB XPAHEHHs JOKYMEHTBI IO MPEIJIOKCHUIM
3asBJCHUAM M Kaio0aM Tpaxk/iaH MOJJIEKAT YHUYTOXKEHUIO B COOTBETCTBUU C YTBEPIKICHHBIM
denepanbHON apxuBHOU city:kO0i Poccun. IlepeynemM TUIIOBBIX yNPaBIEHUYECKUX JOKYMEHTOB,
00pa3zyIomMXcst B IEITEIbHOCTH OPraHU3aliy, ¢ yKa3aHUEM CPOKOB XpaHEHMUS.

10.6. XpaHeHHE J1€J1 Y UCIIOJIHUTEIICH 3arperaercs.

10.7. OGpaiueHus rpakJiaH MOTYT HaIlpaBIsTLCS B apXUB 0€3 pacCMOTPEHUS, €CIM B HUX
COMICPIKATCSl PACCYMJIEHUs] O M3BECTHBIM Ipo0JieMaM HJIM TOJAHUMAIOTCS YK€ DPELICHHBIC
BOMPOCHI, HE TPEOYIOMUE JOMOJHUTEIBHOTO PACCMOTPEHHs], a TAKXKE OECCMBICICHHBIE IIO
COJIEPIKAHMUIO.

10.8. Pewrenune o CrMcanny yKasaHHbIX oOpalneHuit npuHuMaet 3asenyomuii MAJIOVY.
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KAPTOYKA JIMYHOI'O IPUEMA I'PAXK/IAH
3aBE/AY MMM ACTCKHM Ca/10M

Jlata npuema .

@®.1.0. rpaxaanuHa

Mecto paboThbt

Jlomatnuii agpec

Tenedon

Copaeprxanue yCcTHOro oopatieHus

PC'SyHbTaT pacCMOTpPEHHUA YCTHOI'O 06pamex—1m rpaxJjaanuHa

|.Komy oTrpapiieHO (pe30JtoLust)

2.JlaTa ucnosHeHus

3.J1o1oaHUTENbHBIH KOHTPOJIb

4.CHATO ¢ KOHTPOJIS

5.Pesynbrar

6./laTa, OHKHOCTH MCTIOJTHUTEIS

7.071 rpakaaHnHa NpUHATO NUcbMeHHoe 3asBienue (Ilpunaraercs)
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